
2695 Manchester Avenue 
Cardiff by the Sea, CA 92007 
 

Under general direcƟon, the Project Manager will plan, organize, 

and review the preparaƟon of drawings, specificaƟons, and cost 

esƟmates in connecƟon with the construcƟon, alteraƟon and/or 

maintenance of a wide variety of engineering projects/faciliƟes. 

Perform field and office engineering work associated with 

recycled water and wastewater systems operaƟons and the 

design and construcƟon of public faciliƟes. Serve as project 

leader performing engineering work including cost analysis, 

project Ɵmelines, progress reports, and required research. 

Review, analyze and conduct specialized technical studies and 

invesƟgaƟons; review and check construcƟon plans; perform 

research work preparing comprehensive reports; and make 

recommendaƟons on engineering problems.  

THE OPPORTUNITY 

Essential Knowledge, Skills, and 
Abilities 
 Ability to perform complex analyƟcal work and 

exercise sound, independent judgment, within general 

policy guidelines. 

 Knowledge of principles, pracƟces and methods of 

engineering and construcƟon. 

 Knowledge of construcƟon and water/wastewater 

industry operaƟon and safety. 

 Ability to research and prepare designs, plans, 

specificaƟons, esƟmates, reports and recommendaƟons 

relaƟng to engineering projects. 

 Ability to research and interpret environmental 

regulaƟons to determine applicability and compliance. 

 Ability to prepare regulatory reports in compliance 

with permit requirements. 

 Ability to analyze and make recommendaƟons on 

engineering, regulatory, water quality, and 

management issues; understand, interpret, explain, and 

apply federal, state, and local policy, law, and safety 

regulaƟons, and court decisions governing SEJPA 

operaƟons.  

 Ability to prepare clear, concise, and 

comprehensive correspondence, reports, and other 

wriƩen materials. Ability to exercise sound, expert, and 

independent judgment within general policy guidelines.  

THE OPPORTUNITY 

Job Functions 
 

 PracƟces and promotes SEJPA Mission, Vision and Values. 

 Repairs, maintains, installs, inspects, troubleshoots, and adjusts a 

variety of mechanical equipment at treatment faciliƟes. Equipment 

includes pumps, blowers, compressors, scrapers; hydraulic controls; 

belt presses, HVAC systems, collectors, gear boxes, belt, chain, and 

screw conveyors; diesel engines and related power‐generaƟon 

equipment. 

 Maintains, installs, inspects, and repairs a variety of pumps, such as 

centrifugal, posiƟve displacement, and screw. 

 Services, lubricates, and adjusts chemical feed and processing 

equipment; determines excess wear and pump efficiencies; and 

follows prevenƟve and predicƟve maintenance pracƟces. 

 Maintains, installs, inspects, and repairs complex piping systems of 

pvc, black and cast iron, stainless steel, and copper tubing; installs, 

removes, and repairs larger pipes and valves; draws minor new 

designs; modifies exisƟng piping systems and welded steel pipe, such 

as nozzles and saddles; and taps, cuts, and threads pipes. 

 Monitor the operaƟon of pump staƟon equipment to ensure proper 

operaƟon; operate pump control systems; troubleshoot mechanical 

pumping systems; and perform system readings. 

 Troubleshoot electrical controls including motor starters, variable 

speed controllers, breakers, and telephone lines. 

 Perform prevenƟve maintenance on process equipment and buildings. 

 Care for, store, and provide for security of tools, materials, and 

equipment; receive and store parts and materials. 

 Maintain records and logs; complete reports as needed; uƟlize 

computerized maintenance management system (CMMS) for record 

keeping. 

 Work from blueprints, schemaƟcs, and rough sketches; make rough 

sketches and working drawings. 

 Observe safety precauƟons regarding confined space entry and 

maintenance operaƟons. 

 Operate a variety of vehicles, tools, and equipment used in the 

maintenance and repair of wastewater treatment system and pump 

staƟon equipment. 

 Perform related duƟes and responsibiliƟes as assigned.  

San Elijo Joint Powers Authority (SEJPA) is a 

community centered organizaƟon focused on 

environmental sustainability. SEJPA fosters a fast 

paced and rewarding working environment with 

empowering work culture.  In addiƟon, SEJPA offers 

an aƩracƟve benefit package and incenƟve pay.  This 

is an unique opportunity for a mechanic expert who is 

intrigued by finding soluƟons to a problem. 

Under general supervision of the Mechanical Systems 

Manager, performs a variety of duƟes involved in the 

maintenance and repair of mechanical equipment 

used in recycled water and wastewater treatment 

system and pump staƟon operaƟon.  The Mechanic I 

posiƟon requires the knowledge and skill to perform 

basic mechanical work, construcƟon and repair 

acƟviƟes, and demonstrate knowledge and ability to 

safely use mechanic tools and equipment.  

Phone: (760) 753‐6203 

2695 Manchester Avenue, Cardiff by the Sea, CA 92007 

Invites your interest for the position of  
 

Mechanic I 
Salary Range: $56,711 - $84,739 



 

 Knowledge of materials, methods, pracƟces and equipment used in the 

maintenance and repair of recycled water and wastewater treatment 

faciliƟes and equipment. 

 Knowledge of basic principles of record keeping. 

 Knowledge of basic principles of shop math applicable to machine repair and 

metal fabricaƟon. Ability to perform accurate shop mathemaƟcs. 

 Safe work and driving principles and pracƟces. 

 Basic knowledge of how to operate, maintain, and repair a wide variety of 

equipment and tools used in wastewater treatment system and pump 

staƟon operaƟon in a safe and effecƟve manner. 

 Able to perform manual labor for extended periods of Ɵme in all types of 

weather. 

 Understands basic operaƟonal characterisƟcs of specialized maintenance 

and repair equipment. 

 Understands basic materials, methods, pracƟces, and equipment used in the 

maintenance and repair of wastewater treatment faciliƟes and equipment. 

 Understands basic occupaƟonal hazards and standard safety precauƟons 

necessary in maintenance and repair work. 

 Able to learn to read, interpret, and apply technical informaƟon from 

manuals, drawings, specificaƟons, layouts, blueprints, and schemaƟcs. 

 Able to learn perƟnent Federal, State, and local laws, codes, and regulaƟons. 

 Understands and follow oral and wriƩen instrucƟons. 

 Able to prepare and maintain accurate and complete records; provide 

complete documentaƟon of maintenance performed. 

 Able to communicate clearly and concisely, both orally and in wriƟng. 

 Able to establish, maintain, and foster posiƟve and harmonious working 

relaƟonships with those contacted in the course of work. 

 Must provide proof of COVID‐19 vaccinaƟon and comply with SEJPA COVID‐

19 policies and procedures, all of which may be amended from Ɵme to Ɵme. 

 ExpectaƟon that work shiŌ may include hours outside of normally scheduled 

days/hours. 

Requirements and other 
Qualifications 

 

APPLICATION PROCESS 

To apply for this opportunity, please visit 

www.sejpa.org to download and complete an 

applicaƟon. Please send a cover leƩer, resumé, and 

signed applicaƟon by email to Abigail Schlenk at 

schlenka@sejpa.org. QuesƟons regarding this 

opportunity, can also be sent by email to Abigail 

Schlenk.  ApplicaƟons will be accepted unƟl the 

posiƟon is filled.  

High School Diploma or GED required. Training in equip‐

ment maintenance and repair and other related specialty 

course work is desired. A minimum of two (2) years’ expe‐

rience in the maintenance and repair of mechanical 

equipment or relevant construcƟon industry experience. 

Education and Experience 


